	SABAOTH CARE LTD


	

	Form Name:  Job Application Form 
	Ref No:   HCA - 008




 


APPLICATION FOR EMPLOYMENT WITH SABAOTH CARE
Please fill in the job application form below using only capital letters and please remember to check it carefully, as once the form has been sent to us it cannot be changed. Please note that questions marked with * are mandatory and therefore must be answered.

Completed applications should be e-mailed to: manager@sabaothcare.com
	Job Applied For:
	


Personal Details
	Title
	

	*Surname/Family Name:
	

	*First Name:
	

	Middle Name:
	

	UK National Insurance No:
	

	Address
	

	*Postcode:
	

	*Country:
	

	*Home Telephone:
	

	*Mobile Telephone:
(only if UK registered)
	

	Work Telephone:
	

	Preferred telephone number:
	( Home     (  Mobile     (  Work

	E-mail Address:
	

	*Are you a United Kingdom (UK), European Community (EC) or European Economic Area (EEA) National?

	( Yes 
( No

	If you have answered ‘no’ above, you must answer these questions: 

	Please select the category that relates to your current immigration status by using “X”.  This status will be subject to checking as part of required pre-employment checks.




	· Indefinite Leave to remain/enter
( Tier 5 Temporary Workers

· Work Permit/Tier 2
( Tier 5 Youth Mobility/ working holiday visa  

· Dependant / Spouse visa
( Refugee


· Tier 4 student                              
( Other, please specify below

· Visitor









-----------------------------------------------------------

	Please supply details of any visa currently held:

	Visa No:
Start Date: (DD/MM/YY)
Expiry Date: (DD/MM/YY)
Details of any Restriction:


	Does your visa have a condition restricting employment or occupation in the UK?

	( Yes  
( No


Education & Professional Qualifications

	All relevant qualifications. Please also indicate subjects currently being studied. All qualifications disclosed will be subject to a satisfactory check.

	Subject/Qualification
	Place of Study
	Grade/result
	Year obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Training Courses Attended

	Training courses that you have attended or details of courses that you are currently undertaking, together with the date completed or to be completed.

	Course Title
	Training Provider
	Duration
	Year obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment History
Please record below the details of your full employment history beginning with your current or most recent employment first. If required, please provide additional information regarding your employment history within the 'Supporting Information' section.

Current/most recent employer

	Employer Name:

	

	 Address:
	

	 Type of Business:
	
	 Telephone:
	

	 Job Title:
	

	 Start Date (MM/YYYY):
	
	 End Date (MM/YYYY):
	

	 Salary:
	 

	 Reporting to (job title):
	
	Period of notice:
	

	 Reason for leaving (if applicable):

	

	 Brief description of your duties and responsibilities:

	


Previous Employer 1

	Employer Name:

	

	 Address:
	

	 Type of Business:
	
	 Telephone:
	

	 Job Title:
	

	 Start Date (MM/YYYY):
	
	 End Date (MM/YYYY):
	

	 Salary:
	

	 Reporting to (job title):
	
	Period of notice:
	

	 Reason for leaving (if applicable):

	

	 Brief description of your duties and responsibilities:

	


Previous Employer 2

	Employer Name:

	

	 Address:
	

	 Type of Business:
	
	 Telephone:
	

	 Job Title:
	

	 Start Date (MM/YYYY):
	
	 End Date (MM/YYYY):
	

	 Salary:
	

	 Reporting to (job title):
	
	Period of notice:
	

	 Reason for leaving (if applicable):

	

	 Brief description of your duties and responsibilities:

	


Previous Employer 3

	Employer Name:

	

	 Address:
	

	 Type of Business:
	
	 Telephone:
	

	 Job Title:
	

	 Start Date (MM/YYYY):
	
	 End Date (MM/YYYY):
	

	 Salary:
	

	 Reporting to (job title):
	
	Period of notice:
	

	 Reason for leaving (if applicable):

	

	 Brief description of your duties and responsibilities:

	


Previous Employer 4

	Employer Name:

	

	 Address:
	

	 Type of Business:
	
	 Telephone:
	

	 Job Title:
	

	 Start Date (MM/YYYY):
	
	 End Date (MM/YYYY):
	

	Salary:
	

	 Reporting to (job title):
	
	Period of notice:
	

	 Reason for leaving (if applicable):

	

	 Brief description of your duties and responsibilities:

	


Previous Employer 5

	Employer Name:

	

	 Address:
	

	 Type of Business:
	
	 Telephone:
	

	 Job Title:
	

	 Start Date (MM/YYYY):
	
	 End Date (MM/YYYY):
	

	Salary:
	

	 Reporting to (job title):
	
	Period of notice:
	

	 Reason for leaving (if applicable):

	

	 Brief description of your duties and responsibilities:

	


Previous Employer 6

	Employer Name:

	

	 Address:
	

	 Type of Business:
	
	 Telephone:
	

	 Job Title:
	

	 Start Date (MM/YYYY):
	
	 End Date (MM/YYYY):
	

	 Salary:
	

	 Reporting to (job title):
	
	Period of notice:
	

	 Reason for leaving (if applicable):

	

	 Brief description of your duties and responsibilities:

	


Please add additional employers/information on a separate sheet, if necessary.
Employment Gaps
It is essential to check the continuity of employment, and to note and investigate any gaps in your employment history. Failure to carry through such checks has been identified as a significant factor in several recent abuse cases. If you have any gaps within your employment history, please state dates (MM/YYYY) and the reasons for these gaps in the space below.

Please continue with information on a separate sheet, if necessary.
	


References
Please provide the names and full contact details including their e-mail address of the people who have agreed to supply references.  References must include at least two positions with two separate employers i.e. your current / most recent employer and your previous employer.

Referees will be required to comment on your competence, personal qualities and suitability for the post.  This may be your line/department manager, or someone in a position of responsibility.  If you are a student or this should include a teacher/tutor at your education institution.

If you have not been in employment for a considerable amount of time, but have had previous employment, then you should seek one reference from your last known employer and a personal reference from a person of standing within your community such as a doctor, solicitor or MP. Where it is genuinely not possible to obtain references from any of the sources outlined above, you must provide contact details of two personal acquaintances who would be willing to give a reference. Personal acquaintances must not be related to you, or have any financial arrangement with you.

Please note that all reference requests will be followed up and verified by Sabaoth Care.
Referee 1

	* Type of Reference:
	( Employer          ( Educational          ( Personal

	Title:
	

	*Surname/Family name:
	
	* First Name:
	

	*Relationship:
	

	Employer Name:
	

	Referee Job Title:
	

	*Address:
	

	*Postcode:
	

	Telephone:
	
	*Country:
	

	*E-mail:
	


Referee 2  

	* Type of Reference:
	( Employer          ( Educational          ( Personal

	Title:
	

	*Surname/Family name:
	
	* First Name:
	

	*Relationship:
	

	Employer name:
	

	Referee Job Title:
	

	*Address:
	

	*Post Code:
	

	Telephone:
	
	*Country:
	

	*E-mail:
	


Referee 3
	* Type of Reference:
	( Employer          ( Educational          ( Personal

	Title:
	

	*Surname/Family name:
	
	* First Name:
	

	*Relationship:
	

	Employer name:
	

	Referee Job Title:
	

	*Address:
	

	*Post Code:
	

	Telephone:
	
	*Country:
	

	*E-mail:
	


Supporting Information

In this section please give your reasons for applying for this post and additional information, which you feel is relevant to applying for this post. This can include relevant skills, knowledge, experience, voluntary activities, training etc.
	* Supporting information (Please continue on additional sheets if necessary).

	


Additional Personal Information

	Preferred Employment    Type:
	( Full Time    ( Part Time     (please tick using “X”)


At present, I am available to work the following days and times (please indicate by using “X” in the box). 
Working hours will be discussed in more detail on an individual basis during the interview stage. 
Rotas and Weekend Rotas are subject to change depending on client’s or business needs.

Weekend On-Call is worked on a rota basis and it forms a compulsory part of a carer’s role.
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Breakfast / Lunch
	Starts         06:45 am

Finishes     14:00 pm


	Starts         06:45 am

Finishes     14:00 pm
	Starts         06:45 am

Finishes     14:00 pm
	Starts         06:45 am

Finishes     14:00 pm
	Starts         06:45 am

Finishes     14:00 pm
	Starts         06:45 am

Finishes     14:00 pm
	Starts         06:45 am

Finishes     14:00 pm

	Teas / Beds
	Starts         15:45 pm

Finishes      22:00 pm


	Starts         15:45 pm

Finishes      22:00 pm
	Starts         15:45 pm

Finishes      22:00 pm
	Starts         15:45 pm

Finishes      22:00 pm
	Starts         15:45 pm

Finishes      22:00 pm
	Starts         15:45 pm

Finishes      22:00 pm
	Starts         15:45 pm

Finishes      22:00 pm


(please mark the following using “X as appropriate)
Do you hold a valid UK Driving Licence?
YES
NO

Do you own a car?
YES
NO 
Rehabilitation of Offenders Act 1974
The Rehabilitation of Offenders Act 1974 (as amended) helps rehabilitated ex-offenders back into work by allowing them not to declare criminal convictions after the rehabilitation period set by the Court has elapsed and the convictions become 'spent'. During the rehabilitation period, convictions are referred to as 'unspent' convictions and must be declared to employers. 

The organisation aims to promote equality of opportunity and is committed to treating all applicants for positions fairly and on merit regardless of ethnicity, disability, age, gender or gender re-assignment, religion or belief, sexual orientation, pregnancy or maternity and marriage or civil partnership. The organisation undertakes not to discriminate unfairly against applicants on the basis of a criminal conviction or other information declared.

You are required to declare all current ‘unspent’ criminal convictions or cautions (including reprimands and final warnings). You are not required to disclose convictions or cautions which have become ‘spent’.

As part of assessing your application, organisations will only take into account relevant criminal record and other information declared which is relevant to the position being applied for.

Answering ‘yes’ to the question below will not necessarily bar you from appointment. This will depend on the relevance of the information you provide in respect of the nature of the position for which you are applying and the particular circumstances.
	* Are you currently bound over or do you have any current ‘unspent’ convictions or cautions (including reprimands or warnings) that have been issued by a Court or Court-Martial in the United Kingdom or in any other country? 

(Please indicate your answer by using “X”)


	( Yes

( No 

	If Yes, please include details of the order binding you over and/or the nature of the offence, the penalty, sentence or order of the Court, and the date and place of the Court hearing. You do not need to tell us about parking offences.

	


Advertisement Source 
	Where did you see this vacancy advertised?

	( Jobcentre Plus
( Find a Job
( Indeed
( Liverpool at Work
	( Friend Referral
( Leaflet
( Recruitment Day

	( Other job search website, please specify:
	( Other, please specify:


Declaration
The information in this form is true and complete.  I agree that any deliberate omission, falsification or misrepresentation in the application form will be grounds for rejecting this application or subsequent dismissal if employed by the organisation.  
	I agree to the above declaration

	Signature
	

	Name
	
	Date
	


CARER STANDARDS

In order to guide the interview process, we would like you to indicate your personal philosophy of Care by completing the following statement:

	I believe that the purpose of Care from a Care provider is:
	

	If I were a Service User at Sabaoth Care, I would like:
	

	I believe that the Service User’s family and relatives would like from Sabaoth Care:
	

	I believe that I can support a Service User in Sabaoth Care  because:
	

	As a member of Sabaoth Care, Care team, I feel valued when:
	

	I believe that a good relationship between me and the Service User depends on:
	

	I believe that I learn best when:
	

	I believe that a good working team is made by:
	

	I believe that my role in relation to the Service User is:
	

	My other beliefs and values of relevance to my job are:
	


GDPR Job Applicant Privacy Notice

Data controller: 

Sabaoth Care Ltd., 66 Long Lane, Walton, Liverpool, Merseyside, L9 7BN
As part of any recruitment process, the organisation collects and processes personal data relating to job applicants. The organisation is committed to being transparent about how it collects and uses that data and to meeting its data protection obligations.

What information does the organisation collect?
The organisation collects a range of information about you. This includes:
· your name, address and contact details, including email address and telephone number;

· details of your qualifications, skills, experience and employment history;

· information about your current level of remuneration, including benefit entitlements;

· whether or not you have a disability for which the organisation needs to make reasonable    adjustments during the recruitment process;

· information about your entitlement to work in the UK; and

· equal opportunities monitoring information, including information about your ethnic origin, sexual orientation, health and religion or belief.

The organisation may collect this information in a variety of ways. For example, data might be contained in application forms, from your passport or other identity documents, or collected through interviews or other forms of assessment. 

The organisation may also collect personal data about you from third parties, such as references supplied by former employers, information from employment background check providers and information from criminal records checks. The organisation will seek information from third parties only once a job offer to you has been made and will inform you that it is doing so.

Data will be stored in a range of different places, including on your application record, in HR management systems and on other IT systems (including e-mail).

Why does the organisation process personal data?
The organisation needs to process data to take steps at your request prior to entering into a contract with you. It may also need to process your data to enter into a contract with you.

In some cases, the organisation needs to process data to ensure that it is complying with its legal obligations. For example, it is required to check a successful applicant's eligibility to work in the UK before employment starts.

The organisation has a legitimate interest in processing personal data during the recruitment process and for keeping records of the process. Processing data from job applicants allows the organisation to manage the recruitment process, assess and confirm a candidate's suitability for employment and decide to whom to offer a job. The organisation may also need to process data from job applicants to respond to and defend against legal claims.

The organisation may process information about whether or not applicants are disabled to make reasonable adjustments for candidates who have a disability. This is to carry out its obligations and exercise specific rights in relation to employment.

Where the organisation processes other special categories of data, such as information about ethnic origin, sexual orientation, health or religion or belief, this is for equal opportunities monitoring purposes.

For some roles, the organisation is obliged to seek information about criminal convictions and offences. Where the organisation seeks this information, it does so because it is necessary for it to carry out its obligations and exercise specific rights in relation to employment.

The organisation will not use your data for any purpose other than the recruitment exercise for which you have applied.

Who has access to data?
Your information may be shared internally for the purposes of the recruitment exercise. This includes Human Resources, interviewers involved in the recruitment process and recruiting managers in the business area with a vacancy.

The organisation will not share your data with third parties, unless your application for employment is successful and it makes you an offer of employment. The organisation will then share your data with [former employers to obtain references for you, employment background check providers to obtain necessary background checks and the Disclosure and Barring Service to obtain necessary criminal records checks.

The organisation will not transfer your data outside the European Economic Area.

How does the organisation protect data?
The organisation takes the security of your data seriously. It has internal policies and controls in place to ensure that your data is not lost, accidentally destroyed, misused or disclosed, and is not accessed except by our employees in the proper performance of their duties. 

For how long does the organisation keep data?
If your application for employment is unsuccessful, the organisation will hold your data on file for 1 year after the end of the relevant recruitment process. At the end of that period your data is deleted or destroyed.

If your application for employment is successful, personal data gathered during the recruitment process will be transferred to your personnel file and retained during your employment. The periods for which your data will be held will be provided to you in a new privacy notice.

Your rights
As a data subject, you have a number of rights. You can:

· access and obtain a copy of your data on request;

· require the organisation to change incorrect or incomplete data;

· require the organisation to delete or stop processing your data, for example where the data is no longer necessary for the purposes of processing; and

· object to the processing of your data where the organisation is relying on its legitimate interests as the legal ground for processing.

If you would like to exercise any of these rights, please contact Human Resources, Sabaoth Care Ltd., 66 Long Lane, Walton, Liverpool, L9 7BN, 0151 523 2375, E-mail: recruitment@sabaothcare.com.
If you believe that the organisation has not complied with your data protection rights, you can complain to the Information Commissioner.

What if you do not provide personal data?
You are under no statutory or contractual obligation to provide data to the organisation during the recruitment process. However, if you do not provide the information, the organisation may not be able to process your application properly or at all.

Agreement to use my data 

I hereby freely give my prospective employer Sabaoth Care Ltd. consent to use and process my personal data relating to my job application (examples of which are listed above).  

In giving my consent:

I understand that I can ask to see this data to check its accuracy at any time via a subject access request (SAR).

I understand that I can ask for a copy of my personal data held about me at any time, and this request is free of charge.

I understand that I can request that data that is no longer required to be held, can be removed from my file and destroyed.

I understand that if I am unsuccessful with my application my data will be destroyed after 1 year.

I understand the Data Controller for our Company is Sabaoth Care Ltd. and I can contact them directly if I have any questions or concerns. Their e-mail address is recruitment@sabaothcare.com / their telephone number is 0151 523 2375.

I understand that if I am dissatisfied with how my company uses my data I can make a complaint to the government body in charge (Information Commissioner's Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF or at www.ICO.org.uk)

Name: ...…………………………………………………………

Signature: ……………………………………………………….

Date: …………………………………………………………….

Version: 4                                                                                                                                              Date Amended: Dec 2018
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